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As part of PKG’S commitment to securing your confidential materials, we have implemented a system that destroys all sensitive documents rather than adding them to the “trash stream”. Upon completion of the destruction process, these items are recycled and used in the production of new products.
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Accounts Payable and Receivable
New product proposals
Estimates

Invoices
Arbitration/grievance files
Computer printouts
Client/Customer records
Market development information
Payroll Records

Confidential finance information
Legal documents
Research & development reports

Price lists
Job applications
Customer lists

Ballots
Maps and blueprints
Prescription slips

Business correspondence
Cancelled and blank checks
Appointment schedules

Competitive intelligence
Insurance forms and records
Billing statements

Negotiable (coupons, etc.)
Bank statements
Personal information containing

Contracts
Patent application materials
Social Security numbers, credit

Bids and quotations
Medical records
card numbers, home address and

Inventory lists
Tax records
telephone numbers, bank account

Personnel records
Advertising misprints
information, or any other personal

Meeting minutes
Legal documents
or proprietary information



Carbon paper
Fax paper
Ledger paper
Transparencies
Colored paper
Glossy paper
Letterhead
Post-it notes

Computer paper
Invoice paper
Stationery
Window envelopes


Laser print-outs
NCR paper




Microfilm / microfiche
Manufacturing prototypes


Defective merchandise
Plastic credit and ID cards


CD-ROMs / DVDs
Stock overruns


Floppy disks
Uniforms


Video and audio cassettes

Please note that NO sorting is required.  Our shredding system will shred paper clips, all colored paper, staples, file folders, brochures, catalogues, electronic media and even phone books.

THANK YOU FOR CHOOSING PKG’S – YOUR SECURE, CONVENIENT, COST-EFFECTIVE AND ENVIRONMENTALLY FRIENDLY SHREDDING AND RECYCLING SERVICE.


  



WHAT INFORMATION SHOULD BE SHREDDED?





SENSITIVE


DOCUMENTS


INCLUDE BUT ARE NOT LIMITED TO:





TYPES OF


ACCEPTABLE 


PAPER TO SHRED:





PKG’S ALSO UNDERSTANDS THAT CONFIDENTIAL INFORMATION COMES IN FORMS OTHER THAN JUST PAPERWORK. SOME OTHER ITEMS WE ARE CAPABLE OF DESTROYING SEPARATELY INCLUDE:





10201 UNIVERSITY AVE., CLIVE, IA  50325    PHONE: 515-224-1923    FAX: 515-223-8816








